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CIVIL SERVICE COMMISSION MINUTES 
DATE: NOVEMBER 20, 2014 

 

The City of Cincinnati’s Civil Service Commission met in regular session in Room 307, City Hall on 

Thursday, November 20, 2014.  Commissioners in attendance were Mr. James Robinson, Chair, 

Mr. Robert Braddock, Vice-Chair and Mr. C. Freeman McNeal. Commission staff present 

included Ms. Georgetta Kelly, Civil Service Secretary, Ms. Nancy Olind, Assistant Human 

Resources Director, and Ms. Seeta Martindale, Recording Secretary. 

 

AGENDA ITEMS     

APPROVAL OF MINUTES FROM THE 11/06/2014 MEETING.  Minutes were previously routed and 

reviewed. Commissioner Braddock made a motion to approve the minutes. Commissioner 

McNeal seconded the motion, and the minutes were unanimously approved.  

APPOINTMENT TO THE CLASSIFIED SERVICE: 

Anne Franzen to the position of Clerk Typist 3 in the Department of Sewers. This position was 

posted as an Open-Competitive exam. The staff recommended approval of this item as Ms. 

Franzen meets the minimum requirements for the position, successfully passed the Clerk Typist 3 

exam, meets the needs of the department, and was selected from among the candidates 

referred to the department. This item was approved by the Commission. 

Charles Barnett and Melissa Parke to the position of full-time Customer Relations Representatives 

in the Department of Water. This position was posted as an Open-Competitive (Full-time/Part-

time) exam. The staff recommended approval of this item as Mr. Barnett and Ms. Parke meet 

the minimum requirements for the position, successfully passed the exam, and were selected for 

full-time positions as Customer Relations Representatives from among the passing candidates 

referred to the department. This item was approved by the Commission. 

Matthew Brown, Aziel Cordero, Melissa Meadows, Idris Mills and Stephen Mittendorf to the 

position of Community Center Director in the Recreation Department. This position was posted as 

an Open-Competitive exam. The identified candidates all meet the qualifications for the 

position of Community Center Director, successfully passed the open exam, and were selected 

by the employing unit, from among the candidates referred to the department. This item was 

approved by the Commission. 

Raymond Brown and Ernie Trotter to the position of Water Works Valve Operator 1 in the  

Department of Water. This position was posted as an Open-Competitive (written) exam. The staff 

recommended approval of this item as Mr. Brown and Mr. Trotter meet the minimum 

requirements for the position, successfully passed the Water Works Valve Operator 1 exam, and 

were selected from among the candidates referred to the department. This item was approved 

by the Commission. 

Dawn Lynn to the position of Accounting Technician 3 in the Department of Water. This position 

was posted as an Open-Competitive exam. The staff recommended approval of this item as 

Ms. Lynn meets the minimum requirements for the position applied through the (OPEN) exam 

process, and successfully passed the exam and was selected from among the candidates 

referred to the department. This item was approved by the Commission. 
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APPOINTMENT TO THE CLASSIFIED SERVICE: Non-Competitive 

Coby Murrell to the position of Water Works Guard in the Department of Water. The staff 

recommended approval of this item as Mr. Murrell meets the minimum qualifications for the 

position as outlined in job posting, possesses the specific skills needed by the department, and 

was selected from among the qualifying candidates referred to the department. Based on the 

professional nature of the work, the requirement for competition was suspended by the 

Commission and the appointment was approved. 

Kimberly Nettles to the position of Dental Assistant in the Health Department. The staff 

recommended approval of this item as Ms. Nettles meets the minimum qualifications for the 

position as outlined in job posting, possesses the specific skills needed by the department, and 

was selected from among the qualifying candidates referred to the department. Based on the 

professional nature of the work, the requirement for competition was suspended by the 

Commission and the appointment was approved. 

Ryan Kirk to the position of Senior Engineer in the Department of Transportation and Engineering. 

The staff recommended approval of this item as Mr. Kirk meets the minimum qualifications for 

the position as outlined in job posting, possesses the specific skills needed by the department, 

and was selected from among the qualifying candidates referred to the department. Based on 

the professional nature of the work, the requirement for competition was suspended by the 

Commission and the appointment was approved. 

NOTICE OF PERSONNEL ACTION: Promotion 

Althea Hubbard to the position of Traffic Aids Worker in the Public Services Department. This 

position was posted as an Article XX Promotional position. Ms. Hubbard meets the minimum 

qualifications for the position of Traffic Aids Worker and was selected, within the collective 

bargaining guidelines, by the employing unit.  This item was noted by the Commission. 

DeAndre Watson to the position of Water Works Maintenance Worker in the Department of 

Water. This position was posted as a promotional examination. Mr. Watson meets the minimum 

qualifications for the position as outlined in the job posting and was selected, within the 

collective bargaining agreement, from among the passing candidates referred to the 

department.  This item was noted by the Commission. 

NOTICE OF PERSONNEL ACTION: Voluntary Demotion  

Timothy Tanner to an Emergency 911 Operator  in the Emergency Communications Center/City 

Manager’s Office. Mr. Tanner meets the minimum qualifications for the position. All parties 

concerned have agreed to the voluntary demotion as outlined in a MOU between the City and 

the union. This item was noted by the Commission. 

NOTICE OF PERSONNEL ACTION: Working out of Class 

Jincey Yemaya and April Durham as Supervising Parks/Recreation Coordinators in the 

Recreation Department. Ms. Yemaya and Ms. Durham meet the qualifications for the position, 

are current members of the CODE Bargaining Unit, and possess the required skill sets and 

experience necessary to temporarily fill the critical operational needs of the department. Ms. 

Yemaya and Ms. Durham will rotate  in the position. This item was noted by the Commission. 
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Tiffany Stewart as a Senior Contract Compliance Specialist in the Office of Contract 

Compliance/City Manager’s Office. Ms. Stewart meets the qualifications and was selected for 

temporary assignment to work out of class in the position of Senior Contract Compliance 

Specialist in the Office of Contract Compliance/City Manager’s Office. This assignment falls 

within the collective bargaining guidelines of the Cincinnati Organized and Dedicated 

Employees (CODE) union, of which Ms. Stewart is presently a member. This item was noted by 

the Commission. 

NOTICE OF PERSONNEL ACTION: Re-instatement 

Re-instatement of Rick Blair to the position of Electrical Maintenance Worker 3 in the Department 

of Sewers. Mr. Blair is eligible for re-instatement as he voluntarily resigned his position and left in 

good standing effective December 13, 2014. The department currently has a vacancy for this 

classification available, and there is no current promotional list, or layoff recall list existing for the 

Electrical Maintenance Worker 3 position. The staff recommends approval of this request based 

on the fact that Mr. Blair requested re-instatement within one year of resignation, and AFSCME 

Contract, Article XX provides that an employee, who has resigned in good standing may be re-

instated within one year of the date of resignation. This item was approved and noted by the 

Commission. 

ELIGIBLE LISTS:  Request for Approval 

a) Emergency Services Dispatch Supervisor – Promotional exam 

b) Clerk Typist 3 – Open exam 

The staff provided information pertaining to the eligible lists and recommended approval. This 

item was approved and the lists will be posted on the City’s Website following exam Review 

Sessions, as needed. 

ORGANIZATION AND DUTIES: Special Examiners 

a) Erwin Faulk, Donna Jarvis, Antwaun Johnson, Timothy Leach, Troy McElfresh, James 

Merkison, Patricia Roberson, Anthony Scott, and Jon Smithers for the Oral Board 

and Written Work Sample components of the Police Lieutenant examination 

process 

b) Gerald Checco and Larry Whitaker for the Service Area Coordinator (Green 

Space Coordinator/Scheduler) exam 

c) Greg Howard and Gloria Malcom for the Water Works Maintenance Field 

Supervisor (MSD) exam 

d) Greg Smith and Carolyn Jackson for the Truck Driver exam 

The staff recommended approval of the special examiners. These items were approved 

by the Commission. 

CLASSIFICATION: Request for the approval of new and/or revised classification specifications: 

a) Building Grounds and Maintenance Crew Leader (City Hall) 

b) Civil Engineering Technician 3 (Office) 

c) Division Manager (Senior Policy Advisor) 
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d) Senior Administrative Specialist (Regional Asset Verification and Emergency 

Network-RAVEN) 

The staff recommended approval of the new/revised classification specifications. These 

classification specifications were approved by the Commission. 

CLASSIFICATION: Request from Departments to add/delete positions to their table of 

organization: 

a) City Manager’s Office:  Add (1) Division Manager (Senior Policy Advisor) 

b) City Manager’s Office:  Add (1) Executive Project Director (Chief Performance 

Officer) 

c) Department of Trade and Development:  Delete (1) Administrative Specialist. 

Delete: (1) Clerk Typist 3  

d) Department of Water:  Add (1) Technical Systems Analyst and Delete (1) Senior 

Computer Programmer Analyst 

The staff supported its recommendations for approval of the add/delete positions by presenting 

budget and organizational information relating to each item and the items were approved. 

APPEAL TO THE COMMISSION: Information Items:   

Appeal Hearing Schedule: 

 

Name Scheduled for: 

Anthony Axle 

 

CLOSED/Written Decision distributed among all 

parties concerned. 

Daryl Ross On Hold/Law Dept. to provide on-going updates 

Jeff Stallworth 
Staff contacted Appellant in the attempt to   

re-schedule Hearing date  

Robert DeBonis 
Appellant awaiting delivery of Subpoenaed 

documents/ Scheduling Suspended 

Vinson Key 
Continuance requested by Appellant on May 30, 

2014/Contacted by Staff regarding re-scheduling 

The staff provided information on the current Appeal Hearing Schedule. The Commission noted 

this item and requested follow-up regarding the hearing schedule. 

ORGANIZATION AND DUTIES: Request to Speak Before Commission 

Request from Charles Hallbauer to speak before the Commission regarding a demotion to his 

former position. Mr. Hallbauer was present at the meeting and communicated that there was a 

current vacancy in the department for his former position as a Sanitation Helper to which he 

desired to voluntarily demote. The staff recommended denial of the request pursuant to 

AFSCME’s 12-month rule. This item was noted by the Commission and Mr. Hallbauer was advised 

to abide by the AFSCME contract. 
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Request from Nancy Shaw to speak before the Commission regarding the Traffic Aids Worker 

position. Ms. Shaw was not present at the meeting. The staff provided information pertaining to 

Ms. Shaw’s request, which was noted by the Commission. 

Request from Rochelle Thompson to speak before the Commission regarding the matter of her 

re-assignment. Ms. Thompson was present at the meeting accompanied by her attorney, Ms. 

Carrie Barron. Ms. Thompson stated that her re-assignment to the position of Supervising Human 

Resources Analyst in the Human Resources Department is perceived by her as a potential 

retaliatory action that is equivalent to a disciplinary action resulting in adverse consequences to 

her income status and job security. The Commission heard the comments, noted the concerns 

and the item was tabled for further review.  

Request from Tim Baird to speak before the Commission regarding matters relating to the 

Automotive Mechanic Crew Chief promotional exam. Mr. Baird was present at the meeting to 

share his experience of the Automotive Mechanic Crew Chief examination process, as well as, 

his concerns regarding the lack of adherence of some candidates failing to bring a copy of the 

NeoGov e-mail with them for admittance to the test. The Commission staff indicated that the 

standard NeoGov email notification does not indicate that this information is required.  The 

Commission heard the comments, noted his concerns, and requested the Commission staff to 

review the e-mail language within the NeoGov System for clarity.  

ADDITIONAL INFORMATION:  

Actions required for CODE Settlement Agreement; multiple items for review, consideration and 

approval by the Civil Service Commission in accordance with the CODE Settlement. As a result 

of the “City of Cincinnati – CODE Taxpayer Action Settlement Agreement, six action items, as 

listed below, were presented to the Commission for approval to include information associated 

with the applicable City policy; Civil Service Rule; and/or State law provision. 

1. Establish the parenthetical subtitle of  Service Area Coordinator (Quality 

Assurance/Compliance) 

2. Reclassify the parenthetical subtitle position of Public Services Operations Supervisor 

(Quality Assurance/Compliance) to  Service Area Coordinator (Quality 

Assurance/Compliance) 

3. Suspend the 60-day requirement based upon Rule 4, Section 6 

4. Reclassify Deborah Sanders from the parenthetical subtitle of Public Services 

Operations Supervisor (Quality Assurance/Compliance)to the position of Service Area 

Coordinator (Quality Assurance/Compliance) 

5. Reclassify Michael Kelly from the parenthetical subtitle of Public Services Operations 

Supervisor (Quality Assurance/Compliance) to Public Services Operations Supervisor 

in accordance with HRP and P1.10 and the applicable Civil Service Rule. 

6. To maintain the current probationary period timeframe for the above incumbents in 

the reclassified positions 

The Commission approved items #1-6, in its all-encompassing nature, due to the 

interconnectedness of the actions associated with the Settlement Agreement.  In addition, both 

incumbents affected were present at the meeting. 

The legal representatives of the Cincinnati Organization of Dedicated Employees (CODE) 

Bargaining Unit have requested to address each item on the agenda per Civil Service Rule 2, 

Section 5. CODE representatives were not present at the meeting. All items were noted by the 

Commission as waived. 


